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Job Title:        Assistant Director of Transportation                      Wage/Hour Status: Exempt

Reports to:      Director of Transportation                                     Pay Grade: AM2
                                       

Dept./School:  Transportation Department                                    Date Revised:  01-26-12
______________________________________________________________________________________________                              
Primary Purpose:

Supervises district’s transportation and vehicle maintenance program. Oversees maintenance of all district-owned vehicles. Ensures safe and efficient operation of transportation department. 

Qualifications:
Education/Certification:

Bachelor’s degree  preferred

Texas Commercial Driver’s License - Class A or B with Passenger and School Bus Endorsements

Texas School Bus Driver Certification 

Special Knowledge/Skills:

Ability to direct and manage school bus fleet maintenance operations 

Strong organizational, communication and interpersonal skills 

Experience:

Three years supervisory experience in transportation operations, preferably with public school districts

Three years experience as a bus driver

Major Responsibilities and Duties:
         Supervises and manages driver acquisition, training and assignments.
         Provides support to develop and manage department budget exceeding $2.3 million.

         Supervises the department’s student management, driver recruiting, training and assignment programs.

         Provides supervisory authority over operational and financial functions of the Transportation Dept.
         Supervises regular and special needs bus routing.
         Functions as a liaison to community, campus and district programs.
         Supervises the department safety and training program.
         Supervises the selection, hiring, assignment and evaluation of school bus drivers.
         Complies with local, state and federal regulations in regard to student transportation operations.
         Ensures student transportation routes and schedules comply with district policy.
         Compiles and maintains Duncanville ISD and Texas State Education Agency Transportation Reports.
         Ensures department complies with fiscal management and budget regulations guidelines.
         Ensures all facilities and fleet equipment is kept in good repair.
         Provides recommendations regarding personnel matters, route and service centre management.
         Promotes an organizational climate resulting in positive staff morale.
         Serves as liaison in maintaining good rapport with students, parents, campuses and community.
         Assists director with transportation functions as needed.
Working Conditions:
            Mental Demands:
            Ability to communicate effectively (verbal and written); interprets policy, procedures and 
            data; coordinates district functions; maintains emotional control under stress.
 
            Physical Demands/Environmental Factors:
            Frequent district-wide and occasional statewide travel; occasional prolonged and irregular hours.  Frequent standing, stooping, bending, kneeling, pushing and pulling.  Occasional lifting up to 50 pounds.  Prolonged use of computer and repetitive hand motions. 

Contact Duncanville ISD Human Resources Department.  Online applications are available at www.duncanvilleisd.org

