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GRAND PRAIRIE INDEPENDENT

SCHOOL DISTRICT
	TRANSPORTATION

514 SKYLINE ROAD

GRAND PRAIRIE,TX  75051

(972) 343-4400

FAX (972) 343-4451




January 4, 2012
POSITION TITLE:


Special Education Route Coordinator
LOCATION:



Transportation

SALARY RANGE:


Auxiliary Pay Grade 4
LENGTH OF WORK YEAR:

260 Days
Position Summary


Coordinate assignments and schedules of Special Education bus drivers, bus attendants, routes, and vehicles to ensure safe, efficient, and economical transportation services for Special Education students.
Position Requirements

  Education/License:



· Minimum age of 18 years

· High School Diploma or G.E.D.

· Valid Texas commercial driver’s license

  Qualifications:



· Effective telephone and communication skills

· Ability to receive and give verbal instructions effectively

· Ability to pass alcohol and drug test

· Proficient map reading skills

· 5 years experience as certified Special Education school bus driver (preferred)

· 2 years experience as a Special Education route coordinator (preferred)

  Duties/Responsibilities*
· Coordinate the assignments of Special Education bus drivers, bus attendants, bus routes, vehicles, and substitutes for morning and afternoon shifts.

· Direct communication with the Special Education department to schedule transportation service for Special Education students.

· Direct communication with parents of Special Education students that require transportation service.
· Coordinate and schedule all summer school routes for Special Education students.

· Prepare and update district maps showing areas served by each bus. 

· Dispatch drivers and vehicles and communicate with them using a telephone and two-way radio.

· Interact with special program administrators and school officials concerning transportation of special education students.

· Serve as substitute bus driver.

· Prepare various reports as required by the state, district, or department.

*Complete job description available upon request
APPLICATION PROCEDURES:


District Employees:
Submit Letter of Interest form in the posted position



Outside Applicants:
Send district application to address above
Grand Prairie Independent School District

Transportation Department

514 Skyline Road

(972) 343-4400
Any questions regarding this position may be directed to Phil Gurke (972) 343-4400

APPLICATION DEADLINE:   Until Filled

An Equal Opportunity Employer
